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Committee: Committee of the Whole- Admin & Finance

Date: February 10, 2020

Department: Administration

Topic: Council Expense Reimbursement Policy

Purpose: To revise Schedule A of Bylaw 2019-63 with respect to the Council Expense
Reimbursement policy.

Background: Staff was directed at the January 13 Committee of the Whole meeting to
bring forward Schedule A (Council Expense Reimbursement) of Bylaw 2019-63 to make
amendments and incorporate clauses to incorporate a cellphone allowance for council

The following changes/additions have been incorporated to further clarify the policy:
o Clarified eligible expenses under expense account
¢ [ncluded options with respect to electronic mobile/tablet/laptop :vice purchase
¢ Provisions incorporated for Township issued cellphones
e Provisions incorporated for a cellphone allowance

Staff consulted with the United Counties of Leeds and Grenville and determined that
UCLG contributes to the purchase of an electronic device (up to $400) with the lower-
tier municipality which provides an electronic device to its Head of Cou :il.

Policy Implications: An amended policy will need to be adopted by t aw.

Financial Implications: The current total expense accounts for co lis $19,500.00
and is included in the draft 2020 budget. Any increase in this allotment will have a direct
impact on the 2020 budget.

A staff report on the October 15 indicated that providing an electronic  >bile device is
expected to add $5,000 to the budget once in each term of Council. The 2020 draft
budget includes $5,000.00 for electronic devices,

For compliance with CRA regarding personal use of employer supplic  :ell phones, a
taxable benefit of $10 will be added to each Member of Council's mo  y pay and
included on their T4. If a Member of Council wishes to use theirown  -sonal cell
phone then a cell phone allowance of $30.00 per month may be provided to
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compensate for the use of personal cell phones for Township business in lieu of the
Council member having a Township issued cell phone. CRA benefita 1 allowance
rules indicates that “an allowance for a cellular phone must be included as income. See
attached CRA guideline.

Recommendation: That Committee recommends that Council adopt 2 revised
Schedule A — Council Expense Reimbursement Policy for Bylaw 2019-63, as attached.

Deputy Clerk g

CAO
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https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/payroll/benefits-allowances/provided/cellular-phone-internet-services.html

Cellular phone and Internet services - Canada.ca

Government  Gouvernement
of Canada du Canada

Home > CanadaRevenue Agency > Payroll > Benefits and allowances

Cellular phone and Internet services

If you provide your employee with a cell phone (or other handheld

communication device) that you own, to help carry out their employment
duties, the fair market value (FMV) of the cell phone or device is not a
taxable benefit.

However, if you reimburse your employee for the cost of their own cell
phone (or other handheld communication device), the FMV of the cell phone
or device is considered a taxable benefit to the employee. This is the case
even if the employee used, lost, or damaged the cell phone or device while
carrying out their employment duties.

If you pay for, or reimburse the cost of an employee's cell phone service
plan, or Internet service at home to help carry out their employment duties,
the portion used for employment purposes is not a taxable benefit.

If part of the use of the cell phone or Internet service is personal, you have
to include the value of the personal use in your employee's income as a
taxable benefit. The value of the benefit is based on the FMV of the service,
minus any amounts your employee reimburses you. You can only use your
cost to calculate the value of the benefit if it reflects the FMV.

For cellular phone service only, we do not consider your employee's
personal use of the cellular phone service to be a taxable benefit if all of the
following apply:

* the plan's cost is reasonable

* the plan is a basic plan with a fixed cost

* your employee's personal use of the service does not result in charges
that are more than the basic plan cost

You, as the employer, are responsible for determining the percentage of
employment use and the FMV. You have to be prepared to justify your
position if we ask you to do so.

Note

If you give your employee an allowance for cellular phone or Internet
services, the allowance must be included in the employee’s income.

Include any GST/HST that applies in the value of this benefit.
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Payroll deductions

‘the benefit is taxable, it is also pensionable. Deduct income tax and CPP
ntributions. If the taxable benefit is paid in cash, it is insurable. Deduct EI
remiums. If it is a non cash benefit, it is not insurable. Do not deduct EI

remiums.

Reporting the benefit

Repo the taxable benefitin box 14 "Employment income" and in the
"Other information” area under code 40 at the bottom of the T4 slip. For
more information, see T4 - Information for employers.

Date modified:
2018-11-20
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THE CORPORATION OF THE
TOWNSHIP OF EDWARDSBURGH/CARDINAL
BY-LAW NO. 2019-63
“A BY-LAW TO ESTABLISH RULES FOR REIMBURSEMENT OF ELIGIBILE
EXPENSES OF MEMBERS OF COUNCIL AND MUNICIPAL STAFF”

WHEREAS Section 283(1) and (2) of the Municipal Act, 2001, SO 2001, c. 25 as
amended provides that a municipality may pay any part of the remuneration and
expenses of the officers and employees of the municipality;

AND WHEREAS the Council of the Corporation of the Township of
Edwardsburgh/Cardinal deems it advisable to adopt a policy which established the
rules for reimbursement of eligible expenses of members of Council and municipal
staff;

NOW THEREFORE the Council of the Corporation of the Township of
Edwardsburgh/Cardinal enacts as follows:

1. That the Council Reimbursement of Expenses Policy, as described in
Schedule "A” attached hereto and forming part of this by-law, is adopted.

2. That the Municipal Staff Reimbursement of Expenses Policy, as described in
Schedule “B” attached hereto and forming part of this by-law, is adopted.

3. That all previous by-laws and resolutions to establish rules for reimbursement
including By-law 2017-29 are hereby repealed.

4. That this by-law shall come into force and take effect on the date of passing.

Read a first and second time in open Council this 28" day of October, 2019.

Read a third and final time, passed, signed and sealed in open Council this 28" day
of October, 2018.

Mayor Deputy Clerk



SCHEDULE A
TO BY-LAW 2019-
COUNCIL EXPENSES

1. Purpose:

To establish a policy by which members of Council are compensated for
eligible expenses incurred in the course of Township business.

2. Scope:
Schedule A of the policy applies to members of Council.

3. Responsibilty:

It is the responsibility of each Council member to ensure compliance with
this policy.

4. Insurance:

Council members shall be provided insurance while on duty, including
errors and omissions insurance as per the terms and conditions specified
in the Township’s insurance policy, as amended from time to time.

5. Council Remuneration:

As per Council Resolution 2010-188, effective January 1%, 2011, an annual
remuneration shall be paid to each member of Council:

Mayor $15,000.00 per annum
Deputy Mayor  $12,000.00 per annum
Councillors $10,000.00 per annum

Such remuneration shall be paid monthly on the 1% payroll of each month.
Effective January 1, 2020 and annually thereafter, a cost of living increase
shall be applied to the honouararium based on the OMERS pension annual
inflation increase. In the event of the death of a Council member or upon
his/her ceasing to be a member of Council for any reason before the
expiration of his/her term of office, the amount payable to him/her or their
personal representative, shall be in proporation to the period of his/her
service during such time.

6. Expenses:

a. Farh Canncil mamhar chall ha nravidad with an Fvnanca Arcnnint in

widyul [ IO RVIVIVAVIV]
Deputy Mayor $4,000.00
Councillors $3,500.00

The following areas may be covered within the Council Member’s
expense account:

I costs for members of Councit shall be based on the most
economical tare. | ransportation options may include but are not limited to:
> Rail
> Air
» Rental car












